Long Branch Federation

of Teachers
Responsibilities of Building Reps

General Information: The LBFT secretary should have an accurate list of all building reps (and their school and home phone numbers) in each building at the beginning as well as throughout the school year. There is no limit to the number of building reps for each building.  Since the middle school and the high school are divided into academies, there should be at least one rep. per academy.

A. Attend all LBFT rep. and general meetings.

B. Have a list of all LBFT members in your building. Keep this list current.

C. Maintain an LBFT bulletin board in a central employee area and keep material on the board current.
D. Establish “first contact” with each new hire. Make sure that each member in your building has a union contract, salary guide and any other appropriate materials. 

E. Notify President or Vice-President of all potential union problems within your building in a timely fashion.

F. Notify members in your building that no member should go into a meeting with an administrator over any problem issue alone.

G. Inform LBFT Secretary of extended illness or family loss of any member in a timely fashion.
